
CTEC New Application Process with Screenshots
1. Go to www.ctec.org and click the Actions menu

￼

2. From the Actions menu, click New Preparer Application

￼

3. Read all of the provided information on the entire page, then Click Here to Start 
New Application

￼

http://www.ctec.org/


4. Read the information, be sure to click the confirmation box to agree then 
Continue New Application process

￼



5. View Flowchart then click Continue New Application process

￼



6. Enter your full SSN, click the confirmation box as well as the I’m not a robot box, 
then Continue New Application Process

￼



7. Select Application Type (New Preparer Application or Experience in lieu 
Application) then Continue New Application

￼



8. Enter all of your information, create a username and password, and be sure to 
click the confirmation boxes at the bottom of the page, then click Continue New 
Application process 
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￼
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9. Answer the background questionnaire, be sure to click the confirmation box at 
the bottom then Continue New Application Process

￼
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￼

10.  Select your Education Provider for the 60-hour QE course or click I have not yet 
selected an Education Provider



￼

11.  Make payment for one-time application fee, please note this is separate from the 
$35 registration fee which is due at the end of the application process. 
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